Live Lessons and Meetings in Teams

It is important that you follow your timetable each day. For each of your lessons, you need to go into your teacher’s Team. You teacher may invite you to a
live lesson/meeting — if they do, you will see a Join button in the Posts section of your Team. The following instructions will help you to join in a live lesson.
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1) Click to turn
your camera off
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microphone off
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You will join the meeting with your
teacher. Whatever they choose to
share with you (such as video or
document) will appear in this space.

Your microphone is muted.
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Click this button to show the
conversations (chats) that
your teacher is having with
the students in the class.
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1) Type a message to :44;& §
your teacher here if
you need to. 2) Click here to \

send the message. 3) Your message

will appear here.

Your microphone is muted.
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If your teacher shares
a document with you,
it will appear in the

main meeting screen.
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If you have a question, or know an answer to
a question that your teacher has asked, you
can click the hand button to raise a hand.

Your teacher will see this and may ask you to

unmute your mic to allow you to speak.
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If you click the button with
people on it, you will see a list
of people in the meeting and a
aiall (% hand raised next to your name.
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If you click on the Teams button,
the main meeting screen will
shrink into the top left corner.

€4 General started

You can then access other parts qy  Fitzgerald AMr 1448
of the team, such as Posts and e Hello'Z
Assignments, if you need to. < Reply

Click the small meeting screen in

the top left corner to make it
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Hang up

To leave at the end of the
lesson/meeting, click the red
Hang up button.

You can then go to another
Team (for the next lesson on
your timetable).




